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WORTHING COLLEGE 
 
COLLEGE POLICY ON MISUSE OF DRUGS AND OTHER MOOD ALTERING 
CHEMICALS 
 
 
1: College Mission and Values Statement 

 
The Mission of Worthing College is to provide Opportunity, Achievement, Success and Progression. 
 
To achieve the College mission of Opportunity, Achievement, Success and Progression the College 
will: 
 

 Put people first, care for students and staff, recognise each individual’s needs 

 Make teaching and learning the top priority, value each person and foster individual 
learning to develop the whole person 

 Work together with others to raise the ambitions and achievement of everyone 

 Embrace diversity and challenge all forms of discrimination 

 Strive for excellence, foster openness and trust and commit to continuous improvement 
 
2: Purpose of the Policy 
 
This policy is designed to achieve outstanding support for students’ educational, personal and social 
needs and efficient and effective management of issues related to the misuse of drugs and mood 
altering chemicals amongst the student body. The policy recognises the College’s response to 
Department for Education (DfE) and Association of Chief Police Officers drug advice for schools 
(September 2012), Sussex Police’s Schools and Further Education Policing Policy Ref: 894/2013 
and the Psychoactive Substances Act which came into effect on 26 May 2016. 
 
Policy statement 
 
It is the policy of Worthing College that: 
 

 Possession, use or supply of illegal drugs within the College boundaries is unacceptable.  
The College boundaries include all areas of the College owned site, all areas encompassed 
as part of an official College trip, visit or offsite college event and whilst students are 
undertaking a work experience or placement.  The policy does not cover students travelling 
to and from College within or outside of the College day.  Whilst the College has no legal 
obligation to report an incident involving drugs to the police, in cases of dealing or selling 
illegal or other unauthorised drugs within the College boundaries, Worthing College will work 
closely with the Sussex Police. 

 Drugs education will form a part of the Every Student Matters programme for college 
students, focusing on the impact of drugs and the legal framework in the UK. 

 Students will be made aware of sources of internal and external support with regard to drugs 
through regular poster campaigns and through the Every Student Matters programme and 
health promotion days built into the College calendar. 

 Specified procedures for dealing with paraphernalia or suspected illegal drugs discovered on 
the College site including storage, disposal and safety will be followed in accord with the 
DFE Searching, screening and confiscation at school (2014) and the Protocol for Suspected 
Illegal Drugs Seized by Secondary Schools and Higher Education premises894/2013– See 
Appendix A 

 Any revisions to the policy will be communicated to staff and alerts given as appropriate with 
regard to any issues of drugs and/or other mood altering chemical abuse in the College. 
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The legal background 

Alcohol 

In the UK, it's illegal for anyone less than 18 years of age to consume alcohol on relevant 
premises1 and for anyone (such as bar staff) who have authority to stop them, not to do so. The 
only exception is where persons aged 16 or 17 are having a table meal in the company of 
someone aged 18 or over who can then buy beer, cider or wine for the younger persons to drink 
with their meal. 

Drugs 

Class A, B and C drugs are termed as controlled substances under the Misuse of Drugs Act 1971, 
with Class A being those considered most harmful. 

The Misuse of Drugs Act 1971 states that it is an offence to: 

1. Possess a controlled substance unlawfully  
2. Possess a controlled substance with intent to supply it  
3. Supply or offering to supply a controlled drug (even where no charge is made for the drug)  
4. Allow premises you occupy or manage to be used for the purpose of drug taking  

 
Responsibility for implementing this policy 
 
In this drugs policy the following have responsibilities: 
 

 Students by adhering to the policy regarding possession, use or supply of illegal and other 
unauthorised drugs within the College boundaries. 

 Parents/carers by supporting the College stance on drugs and keeping the College 
appraised of relevant factors that may affect a student’s behaviour in relationship to drugs. 

 Teachers by ensuring that they read and understand the College’s drugs policy and bringing 
to the attention of Managers any drug related incident on site. 

 All staff by ensuring that they read and understand the College’s drugs policy and bringing 
to the attention of Managers any drug related incident on site.  Also to act as a source of 
referral of students to the Student Advice and Support Team who can provide up to date 
information and a source of referral to the Health and Wellbeing Centre and/or external 
agencies. 

 College Managers who have specific duties with regard to investigating, reporting and 
dealing with drug-related incidents. 

 The Strategic Leadership Team by overseeing the management of this policy, by liaising 
with external agencies as required and by allocating sufficient resources for pastoral 
education and guidance and staff training to fully implement this policy. 

 Overall responsibility for this policy resides with the Assistant Principal. 
 
Management of incidents and drugs education 
 
This section covers the following: 
 

 Management of students intoxicated with drugs or alcohol on the College site. 

 Management of students found in possession of illegal drugs and alcohol on College site. 

 Searching students for illegal drugs or alcohol 

 Liaison with parents / carers 

                                            
1 ‘Relevant Premises’ refers to licensed premises for the sale and consumption of alcoholic beverages such as 
public houses, private members clubs, restaurants or entertainment centres. 
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 Support and disciplinary response 

 Storage/disposal of confiscated materials. 

 Guidance on drugs and alcohol issues on College trips. 

 College parties held off-site. 

 Drugs education. 

 Liaison with students. 

 Confidentiality. 
 
a. Management of students intoxicated on the College site 
 
If a student is believed to have consumed alcohol or drugs (because their behaviour or performance 
is impaired) a Manager or Senior Manager should be called.  The Manager or Senior Manager must 
not let the student continue to work and should seek first aid assistance ensuring that the student is 
supervised at all times until a parent/carer or other responsible adult can collect them.  The Manager 
should establish the facts of the case from the student as best they can and should normally contact 
the student’s parents/carers who should take responsibility for the accompanied transit of the 
student from College to home.  Under no circumstances should a student be sent home 
unaccompanied or allowed to drive or cycle home.  The College might exercise caution when 
considering informing parents/carers where there are good reasons to suggest the possibility of 
harm or abuse to the student (in which case the manager should consult the Designated Person for 
Safeguarding in the College. 
 
b. Management of students found in possession of illegal drugs or alcohol on the 

College site 
 
A Manager or Senior Manager should be called who will assess the need for first aid assistance.  As 
the possibility of intoxication cannot be ruled out, procedures should be followed as for students 
intoxicated on site. (See paragraph ‘a’). 
 
c.  Searching students for illegal drugs or alcohol 
 
Where a student is suspected of concealing illegal drugs or alcohol every effort should be made to 
persuade the student to voluntarily hand over the drugs or alcohol in the presence of a second adult 
witness.  If there is refusal, a member of staff can carry out a search in the presence of an adult 
witness and seize anything they have reasonable grounds for suspecting is a prohibited item or is 
evidence in relation to an offence. The College is also at liberty to call the police if it believes that a 
student is in possession of an illegal drug. For more details on the procedures please refer to 
Appendix B: Searching, screening and confiscation Advice for Further Education Colleges, Sixth 
Form Colleges, and 16-19 Academies (DBIS, 2012) 
 
 
d. Liaison with parents/ carers 
 
The College would normally inform the individual student’s parents or carers where alcohol, illegal 
drugs or potentially harmful substances are found, although there is no legal requirement to do so. 
In exceptional circumstances the College may choose not to inform the parents if it judges that the 
wellbeing or safeguarding of the student may be harmed by doing so. In these cases the agreement 
of the Designated Lead for Safeguarding should be sought before a decision is made.  
 
e. Support and disciplinary response 
 
Once the immediate situation is dealt with the College will develop a support and disciplinary 
response, following its Student Intervention and Disciplinary Policy. The student will be referred to 
the Student Advice and Support team to consider support that can be put in place including referral 
to College Counselling Service and / or to external sources of support such as the Young Person’s 
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Substance Misuse Team. It should be noted that a serious breach of College expectations such as 
being intoxicated is potentially grounds for suspension/expulsion of a student. 
 
f. Storage/disposal of confiscated materials 
 
The law permits College staff to take temporary possession of a substance suspected of being an 
illegal drug for the purposes of preventing an offence from being committed or continued in relation 
to that drug providing that all reasonable steps are taken to destroy the drug or deliver it to a person 
lawfully entitled to take custody of it. This would include substances suspected of being new 
psychoactive substances (NPS) which were made illegal by the Psychoactive Substances Act which 
came into effect on 26 May 2016. The law also permits College staff to confiscate other substances 
which are not believed to be controlled drugs, such as alcohol. These can be confiscated where a 
teacher believes them to be harmful or detrimental to good order and discipline. If school staff are 
unable to identify the legal status of a drug, it should be treated as a controlled drug. Illegal drugs 
that come into the possession of the College should be dealt with according to the guidance 
contained within Appendix A “Protocols for Suspected Illegal Drugs Seized by Schools and Higher 
Education Premises 894/2013”. 
 
Parents/carers will normally be responsible for the removal of alcohol from the College site.   
 
g. Guidelines on drugs and alcohol issues on College trips 
 
Residential and overseas trip rules must be presented to parents / carers and students and must 
include a statement on both illegal drugs and alcohol.  The trip rules must explicitly state that failure 
to abide by these rules might lead to the student being sent home at their own expense.  Students 
and parents/carers must sign their agreement to the rules. In cases where parents / carers give their 
consent to a trip online using the college’s secure web based trips system their consent to the trip 
will be treated as their electronic signature. 
 
In the case of illegal drugs, the following statement must be made: 
 
“Possession, use or supply of illegal drugs as defined by UK or (visiting country) law is absolutely 
prohibited.  Failure to comply will result in the student being sent home at their own expense.  The 
College will co-operate with any police enquiries regarding a drugs related incident on the trip in 
keeping with local law.” 
 
In the case of alcohol an explicit rule must be given regarding alcohol consumption.  Normally the 
UK legal background would apply, however the law in other countries may differ and should be 
spelled out to students in the rule given as part of the risk assessment procedures for the trip.  Any 
alcohol consumption should be with teacher permission only and must be in keeping with the laws of 
the country.  Teachers may choose to exercise a ‘no alcohol’ rule – this cannot be challenged on 
any basis – but should be discussed in advance with students. There must be no consumption of 
alcohol in students’ rooms or whilst travelling.  Purchasing alcohol in bulk (ie beyond single drinks 
for immediate consumption) is not permitted. 
 
h. College events held off-site 
 
This information relates to parties and other social events organised by the College or its Student 
Union and held at venues beyond the College boundaries.  Such venues may be licensed to sell 
alcoholic drinks and have the potential to be used as an environment for the sale or supply of illegal 
drugs.   
 
Student Union events:  In the case of the sale and consumption of alcohol the College will ensure 
that students are advised to carry identification showing date of birth.  In a privately owned off-site 
venue responsibility for observing the law related to the sale of alcohol and drug related incidents 
will reside with the owners.  The Student Union will ensure adequate arrangements for security of 
the event are in place and will ensure that the police are notified of events.  The Student Union 
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reserves the right to disallow the sale of tickets to students who breach the law regarding alcohol or 
illegal drugs at one of its events or have previously been found to be in possession of alcohol or 
illegal drugs on college premises. 
 
Whilst the College will take the steps set out above to ensure the safety and wellbeing of students 
attending Student Union events with regard to alcohol and drugs, it cannot be held responsible for 
students’ health and welfare whilst travelling to, attending or travelling from these events.  
 
Other events:  These might include prize giving celebrations or conferences where the premises are 
licensed to sell alcoholic drinks and have the potential to be used for the sale or supply of illegal 
drugs.  If alcohol is to be served, the College will ensure that students are advised to carry 
identification showing date of birth.  In a privately owned venue responsibility for observing the law 
related to the sale of alcohol and drug related incidents will reside with the owners. 
 
i. Drugs and Alcohol Education 
 
The College will support a range of activities in order to help students to develop their knowledge, 
understanding, skills and attitudes about drugs and alcohol in order to make informed and healthy 
choices.  The following opportunities will be taken: 
 

o Access to information through the Student Intranet Health and Wellbeing Centre information, 
including links to the Young Person’s Substance Misuse Team, FRANK for drugs, NHS 
Smoking Services for tobacco and Drinkline for alcohol 

o Displays of posters, booklets and other information 
o Access to counselling and referral to external agencies 
o Induction and tutorial programme delivery 

 
j. Liaison with students 
 
This policy has been discussed and endorsed by the Worthing College Students Union.  The 
College will seek the views of students in determining the content of its Every Student Matters 
programme.  In accordance with the Learner Involvement Strategy, students will be consulted as 
part of any monitoring and review activity for the policy. 
 
k. Confidentiality 
 
In managing drugs and alcohol related matters the College needs to have regard to the issue of 
confidentiality.  Staff must and should not promise total confidentiality, and the boundaries of 
confidentiality should be made clear to students. If a student discloses information which is sensitive 
and asks this not to be passed on the request can be honoured unless it is incompatible with 
professional responsibilities in relation to – 
 

 Child protection and safeguarding 
 A police investigation that is underway 
 Where a student’s health or life is in serious danger 
 Referral to an external service for help and advice 

 
Every effort should be made to secure a student’s agreement to any referrals.  
 
3. Appendices 
 
Appendix A: Protocol for Suspected Illegal Drugs seized by Schools and Higher Education Premises 
894/2013 
Appendix B: Searching, screening and confiscation Advice for Further Education Colleges, Sixth 
Form Colleges, and 16-19 Academies (DBIS, 2012) 
Appendix C: Drug Incident Forms from Sussex Police 
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Appendix A 
Protocol for Suspected Illegal Drugs Seized by Secondary Schools and Higher Education Premises 
Reference: 894/2013 

Abstract 

This policy details the actions to be taken when suspected illegal drugs are found on a secondary school 
and higher education premises, and includes occasions when suspected illegal drugs are confiscated from 
a pupil.  

Policy 

1 INTRODUCTION 

1.1 This policy is required because previously, there was no system in place to capture drug intelligence 
with regard to the seizure of drugs on school premises.  It ensures that appropriate data is recorded for 
statistical and analytical purposes to reflect a much more accurate profile of drug misuse amongst young 
people nationally. 

This policy incorporates the Association of Chief Police Officers (ACPO) guidance on Crime Recording by 
Police Officers in Schools which was developed by the Department of Education and Skills and complies 
with the National Crime Recording Standards (NCRS) 

2 Application 

2.1 This Policy applies to all Police Officers who deal with drug seizures from school premises. 

3 Purpose 

3.1 The purpose of this policy is to ensure a consistent approach to the seizure of suspected illegal drugs 
that are found on school premises and includes occasions when they are seized from a pupil.  

4 Scope 

4.1 This policy covers the action to be taken by schools and police when suspected illegal drugs are found 
on school premises or confiscated from a pupil. 

5 Policy Statement 

5.1 Sussex Police will respond to incidents of suspected illegal drug seizures from school in an appropriate 
manner whilst taking into account the recommendations/wishes of the school and where appropriate, 
the parents. 

6 Benefits 

6.1  
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• Further improve relationships between schools and police as partners in dealing with drug related 
incidents on school premises 
• Provide schools with a reliable method of disposing of suspected illegal drugs which come into their 
possession 
• Provide police with intelligence relating to the type and quantity of drugs being brought into school 
premises and geographic variations within the county of these seizures 
• Complements the National Drug Strategy Aim - 'Young Persons' 
• Compliant with both 'National Best Practice for Schools' and ACPO guidance on 'Crime Recording by 
Police Officers in Schools'. 

7 Responsibilities 

7.1  

• C&JD have responsibility for this policy and its review 
• Police officers must complete actions in line with the agreed protocol when suspected illegal drugs are 
seized from schools 

 
Procedure  

1 BACKGROUND 

1.1 As part of the Governments National Drug Strategy, gaining intelligence of all illegal drugs activity is of 
vital importance. In conjunction with Sussex Local Education Authorities, this protocol will support 
schools in their disposal of suspected illegal drugs and at the same time gain intelligence which will form 
part of the overall national drugs usage picture. It is of great importance to drugs law enforcement 
agencies in their continuing efforts to reduce criminal activity involving drug misuse amongst young 
people. 

2 NATIONAL CRIME RECORDING STANDARD (NCRS) 

2.1 In order to sustain the disciplinary authority of schools, this protocol clarifies the general principles of 
NCRS that specifically relate to incidents on school premises only: 

2.2 Police officers who witness or who have reported to them an incident which took place on school 
premises and which they would normally record as a notifiable offence will, in the first instance, not 
create a crime record for such an incident until or unless:- 

• They judge it to be a serious incident as defined below 
• Having brought the matter to the attention of the school in line with good practice, they receive a 
formal request from the school to investigate or 
• The child, parent, guardian or child's representative asks the police to investigate. 

3 ROLE OF SCHOOLS 

3.1 In support of this agreed protocol, schools will take the following action when illegal drugs come into 
their possession by whatever means: 
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• When taking possession of a suspected illegal drug, wherever possible, a second adult witness should 
be present throughout 
• The substance should be sealed in a police plastic exhibit bag and the details of the date and time of the 
seizure/find (and witness present if applicable) recorded on the bag 
• Record details of the seizure/find on the 'Drugs Incident Form' which is a booklet that has been 
developed uniquely for schools and will contain the individual name of the school on each booklet 
• Also record the age and gender of pupils involved as this will provide useful intelligence profiling which 
can be used to look at links to similar age groups in other schools, drugs misuse patterns, drug types 
availability and drug reduction opportunities ( the law does not require a school to divulge to police the 
name of the pupil from whom the suspected illegal drug was seized) 
• Store the substance in a secure location, such as a safe or other lockable container as appropriate 
• Notify the police on the non-emergency number 101 
• Where schools, for specific reasons, want the police involved following a seizure, a full record detailing 
the incident and police reference number will be made on the Drugs Incident Form.  The school will 
contact the parents/guardian unless this would jeopardise the safety of the pupil 
• Staff will be aware that they should NOT attempt to analyse or taste unknown substances 

 

4 ROLE OF POLICE 

4.1 When drugs have been seized by the school and NO formal investigation is requested the following 
protocol will be adopted 

• All schools in Sussex have a designated police Neighbourhood Schools Officer (NSO) and some have a 
police safer schools partnership officer (SSPO). 
• These officers will be the point of contact with the school and used in the collection process for seized 
suspected illegal drugs within 48 hours as schools should not be expected to retain them beyond that 
period. 
• When a school makes contact with police to inform them that a seizure has been made and collection 
requested, the call handling centre (CHC) will create a serial for the attention of the relevant NSO or 
SSPO. 
• The NSO/SSPO attending will complete the movement section of the Drugs Incident Form of the 
booklet and also check to ensure the details of the age and gender of the pupil from whom the suspected 
drugs were seized have been recorded on the exhibit bag under 'Additional Information'  If not they will 
complete these details. 
• The NSO/SSPO will detach the perforated bottom half of the front sheet from the booklet and submit it 
with the suspected drugs into the G80 store 
• The details of the seizure will be recorded in the G80 Register/database.    Under the box marked 
'Offender/Suspect' the name and address of the school where the substance originated from and the age 
and gender from whom it was seized should be recorded.  The electronic G80 database has a search field 
for schools under 'location seized' and can be accessed by Divisional Intelligence Unit and Force 
Intelligence Bureau to produce trend data. 

4.2 When drugs have been seized and a formal criminal investigation IS requested by the school and/or 
parent, or the seizure is judged to be serious, the following protocol will be adopted 

• The CHC will create a crime report or a CRI 0004 and arrange for a Neighbourhood Policing Team (NPT) 
member to attend and deal with any investigation or arrests as required.. 
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• The whole front page of the Drugs Incident Form from the booklet will be detached and  submitted 
with the suspected drugs into the G80 store( a copy of the front page can be found at appendix B) 
• Officers must ensure that the full details of the seizure are recorded on the exhibit bag with the 
signature of the member of staff seizing the suspected drugs 
• The schools will retain the hard copies of the booklets.  

5 DRUG IDENTIFICATION 

5.1 In some instances, ie those outlined in para 2.1 above, it may be necessary to identify the seized 
substance by formal forensic identification for intelligence purposes only.  
The first option for identification should be via a suitably qualified local 'Field Drug Tester' or if this is not 
possible and/or a formal prosecution is being considered, then the drugs may have to be sent to the 
Forensic Science Service (FSS) laboratory for identification. 
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Appendix B 

Searching, screening and confiscation Advice for Further Education Colleges, Sixth Form 
Colleges, and 16-19 Academies (DBIS, 2012) 
 

 

 

SCREENING, SEARCHING AND CONFISCATION 

ADVICE FOR PRINCIPALS AND STAFF OF FURTHER EDUCATION COLLEGES, SIXTH 
FORM COLLEGES AND 16-19 ACADEMIES 

 

 
ABOUT THIS ADVICE 

 

This advice is intended to explain colleges’ powers of screening and searching students 
so that principals and staff have the confidence to use them when it is considered 
necessary. In particular it explains the use of the power to search students without 
consent. It also explains the powers colleges have to seize and then confiscate items 
found during a search. It includes statutory guidance to which colleges must have regard. 

 
This advice replaces any previous advice issued by BIS, DfE, DIUS or DfES. 

 

 
EXPIRY/REVIEW DATE 
 

This advice will next be reviewed in 2013. 
 
 

WHAT LEGISLATION DOES THIS ADVICE RELATE TO? 

Education Act 1996 

Education and Inspections Act 2006 Health and 

Safety at Work Act etc. 1974 Education Act 2011 

Apprentices, Skills, Children and Learners (ASCL) Act 2009 

Further Education Institutions and 16 -to 19 Academies (Specification and Disposal 
of Articles) Regulations 2012 

 
(Further relevant legislation is listed at the end of this document.) 

 
 

WHO IS THIS ADVICE AIMED AT? 

This advice is aimed at principals and staff of Further Education colleges, Sixth Form 
colleges and 16-19 Academies in England. 
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KEY 
POINTS 

 

Searching 
 

 College staff can search a student for any item if the student 
agrees (see p.4). 

 

 Principals and staff authorised by them have a statutory power to 
search students or their possessions, without consent, where they 
have reasonable grounds for suspecting that the student may have a 
prohibited item (see p.4). Prohibited items for all students are: 

 

o knives or weapons 
o illegal drugs 

o stolen items 
 

Prohibited items for students up to age 18 only are: 
 

o tobacco products 
o fireworks 
o pornography 

o alcohol 
 

 In addition principals, and staff authorised by them, have a statutory 
power to search students or their possessions, without consent, for any 
article that the member of staff reasonably suspects has been, or is 
likely to be, used (i) to commit an offence, or (ii) to cause personal 
injury to, or damage to the property of, any person (including the 
student) (see p.5). 

 

Confiscation 
 

 College staff can seize any prohibited item found as a result of 
a search (see p.8). 

 

Screening 
 

 Colleges can require students to undergo screening by a walk-through 
or hand-held metal detector (arch or wand) even if they do not suspect 
them of having a weapon and without the consent of the students (see 
p.3). 
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SCREENING 
 

 
 

1. If a student refuses to be screened, the college may refuse to have the 
student on the premises. Health and safety legislation requires a 
college to be managed in a way which does not expose students or 

 

1 
Section 89 of the Education and Inspections Act 2006 

2 
Section 3 of the Health and Safety at Work etc. Act 1974 

 

 

Colleges’ obligations under the European Convention on Human Rights 
(ECHR) 

 

Under article 8 of the European Convention on Human Rights students have a 
right to respect for their private life. In the context of these particular powers, 
this means that students have the right to expect a reasonable level of 
personal privacy. 

 

The right under Article 8 is not absolute: it can be interfered with but any 
interference with this right by a college (or any public body) must be justified 
and proportionate. 

 

The powers to search in the Education Act 1996 are compatible with Article 
8. A college exercising those powers lawfully should have no difficulty in 
demonstrating that it has also acted in accordance with Article 8. This advice 
will assist colleges in deciding how to exercise the search powers in a lawful 
way. 

 

What the law allows: 
 

 Colleges can require students to undergo screening by a walk-through 
or hand-held metal detector (arch or wand) even if they do not suspect 
them of having a weapon and without the consent of the students. 

 

 Colleges’ statutory power to make rules on student behaviour1 and 
their duty as an employer to manage the safety of staff, students and 

visitors2 enables them to impose a requirement that students undergo 
screening. 

 

 Any member of college staff authorised by the principal can 
screen students. 
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staff to risks to their health and safety and this would include making 
reasonable rules as a condition of admittance. 

 
2. This type of screening, without physical contact, is not subject to the 

same conditions as apply to the powers to search without consent. 
 
 
 

SEARCHING 
 

SEARCHING WITH CONSENT 
 

 

1. Colleges are not required to have formal written consent from the 
student for this sort of search – it is enough for a staff member to ask a 
student to turn out his or her pockets or ask if the staff member can 
look in the student’s bag or locker, and for the student to agree. 

 
2. Colleges should make clear in their behaviour policies and in 

communications to students, and to parents of students aged under 18, 
what items are prohibited and what the consequences are for 
possession of prohibited items. 

 
3. If a member of staff suspects a student has a prohibited item in his/her 

possession, they can instruct the student to turn out his or her pockets 
or bag and if the student refuses, the member of staff can invoke an 
appropriate disciplinary action, if this is in accordance with the college’s 
behaviour policy. 

 

SEARCHING WITHOUT CONSENT 
 

 

3 
Member of college staff means any adult who is employed at the college in a position of responsibility or authority 

with regard to the student body 
4 
The ability to give consent may be influenced by the student’s age or other factors 

 

Colleges’ common law powers to search: 
 

 College principals and staff3 authorised by them can search students 

with their consent4 for any item. 

 

What the law says: 
 

What can be searched for? 
 
For students of all ages: 

o knives or weapons 
o illegal drugs 
o stolen items 



5  

 

For students aged up to 18: 

o alcohol 
o tobacco products 
o fireworks 

o pornography 
 

Students aged over 18 cannot be searched without consent for these last four 
items simply on suspicion of possession. 

 
Any student, of any age, can be searched for any article that a member of staff 
reasonably suspects has been, or is likely to be, used to commit an offence, or to 

cause personal injury, or damage to property.5 

These items are referred to in the legislation as ‘prohibited items’.6
 

 

Why is there an age limit on searching for some items? 
 

It is illegal for students of all ages to possess knives or weapons, illegal drugs and 
stolen items. It is not illegal for adults (students aged 18 and over) to possess 
alcohol, tobacco products, fireworks and pornography. 

 
Can I search? 

 
Yes, if you are a college principal or a member of college staff authorised by the 
principal. 

 

Under what circumstances? 
 

You must be the same sex as the student being searched; there must be a 
witness (also a staff member) present and, if at all possible, they should be the 
same sex as the student being searched. You may not require the student to 
remove any clothing other than outer clothing (see p.7). 

 
There is a limited exception to this rule. You can carry out a search of a student 
of the opposite sex to you and without a witness present, but only where you 
reasonably believe that there is a risk that serious harm will be caused to a 
person if you do not conduct the search immediately and where it is not 
reasonably practicable to summon another member of staff. 

 

When can I search? 
 

If you have reasonable grounds for suspecting that a student is in possession of a 
prohibited item. The law also says what must be done with prohibited items which 
are seized following a search (see p.8). 

 

5 
(Education Act 2011, Section 3). 

6 
(Section 550ZA, Education Act 1996. Extended in ASCL 2009 and again by the Further 

Education Institutions and 16 -to 19 Academies (Specification and Disposal of Articles) 
Regulations 2012.) 
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The requirement that the searcher is the same sex as the student and that a 
witness is present will continue to apply in nearly all searches. Where it is 
practicable to summon a staff member of the same sex as the student and a 
witness then the member of staff wishing to conduct a search must do so. 

 

Authorising members of staff to search 

 
1. College principals should decide who to authorise to use these powers. 

There is no requirement to provide authorisation in writing. 
 

2. Staff, other than security staff, can refuse to undertake a search. The 
law states that principals may not require anyone other than a member 
of the college security staff to undertake a search. 

 
3. Staff can be authorised to search for some items but not others; for 

example, a member of staff could be authorised to search for stolen 
property, but not for weapons or knives. 

 
4. A principal can require a member of the college’s security staff to 

undertake a search. 
 

5. If a security guard who is not a member of the college staff, searches a 
student, the person witnessing the search should ideally be a permanent 
member of the college staff, as they are more likely to know the student. 

 

Training for college staff 

 
College principals have the authority to decide on appropriate training for their 
staff.  When designating a member of staff to undertake searches under these 
powers, the principal should consider whether the member of staff requires any 
additional training to enable them to carry out their responsibilities. 

 

Establishing grounds for a search without consent 

 
1. College staff can only undertake a search without consent if they have 

reasonable grounds for suspecting that a student may have in his or her 
possession a prohibited item. 

 
2. The member of staff must decide in each particular case what 

constitutes reasonable grounds for suspicion. For example, they may 
have heard other students talking about the item or they might notice a 
student behaving in a way that causes them to be suspicious. 

 

3. In the exceptional circumstances when it is necessary to conduct a 
search of a student of the opposite sex or in the absence of a 
witness, the member of staff conducting the search should bear in 
mind that a student’s expectation of privacy increases as they get 
older. It is always in the interest of the member of staff, and of the 
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college, to have a witness present wherever possible. 
 

4. The powers allow college staff to search regardless of whether the 
student is found after the search to have that item. This includes 
circumstances where staff suspect a student of having items such as 
illegal drugs or stolen property which are later found not to be illegal or 
stolen. 

 
5. College staff can view CCTV footage in order to make a decision as to 

whether to conduct a search for an item7. 
 

Location of a search 

 
1. Searches without consent can only be carried out on the college 

premises or, if elsewhere, where the member of staff has lawful control 
or charge of the student, for example on college trips or in training 
settings. 

 
2. The powers only apply to colleges based in England. 

 

Extent of the search – clothes, possessions, desks and lockers 
 

 

The power to search without consent enables a personal search, involving 
removal of outer clothing and searching of pockets; but not an intimate search 

 

7 
College staff must ensure they act in accordance with the Data Protection Act 1998, when doing so. Guidance on 

this is provided by the Information Commissioner and can be found at 
http://www.ico.gov.uk/for_organisations/data_protection.aspx 
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(Further and Higher Education Act 1992, Section 85AA) 

What the law says8: 
 

 The person conducting the search may not require the student to 
remove any clothing other than outer clothing. 

 

 ‘Outer clothing’ means (i) clothing that is not worn next to the skin or 
immediately over a garment that is being worn as underwear or (ii) 
clothing such as coats, hats, shoes, boots, gloves and scarves. 

 

 ‘Possessions’ means any goods over which the student has or appears 
to have control – this includes desks, lockers and bags. 

 

 A student’s possessions can only be searched in the presence of the 
student and another member of staff, except where there is a risk that 
serious harm will be caused to a person if the search is not conducted 
immediately and where it is not reasonably practicable to summon 
another member of staff. 

http://www.ico.gov.uk/for_organisations/data_protection.aspx
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going further than that, which can only be carried out by a person with more 
extensive powers (e.g. a police officer). 

 

Lockers and desks 

 
Under common law powers, colleges are able to search lockers and similar 
storage facilities for any item provided the student agrees. Colleges can also 
make it a condition of having a locker that the student consents to have it 
searched for any item whether or not the student is present. 

 
If a student does not consent to a search (or withdraws consent having signed 
a consent form) then it is possible to conduct a search without consent but 
only where the member of staff has a reasonable belief that the student is in 
possession of a prohibited item. 

 

Use of force 

 
Reasonable force may be used by the person conducting a search for 
prohibited items or articles that have been or could be used to commit an 
offence or cause harm. 

 
Separate advice is available on the Department for Education website on 
teachers’ power to use force in schools and this advice also applies to 
colleges 
(http://www.education.gov.uk/schools/pupilsupport/behaviour/f0077153/use- 
of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies). 

 
 

 

AFTER THE SEARCH 

The power to seize and confiscate items 
 

1. The member of staff can use their discretion to confiscate, retain and/or 
destroy any item found as a result of a ‘with consent’ search so long as 
it is reasonable in the circumstances. Where any article is thought to be 
a weapon it must be passed to the police. 

 
2. Staff have a defence to any complaint or other action brought against 

them. The law protects members of staff from liability in any 
proceedings brought against them for any loss of, or damage to, any 
item they have confiscated, provided they acted lawfully. 

http://www.education.gov.uk/schools/pupilsupport/behaviour/f0077153/use-of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies
http://www.education.gov.uk/schools/pupilsupport/behaviour/f0077153/use-of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies
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Items found as a result of a ‘without consent’ search 

 

 
What the law says: 

 

 A person carrying out a search can seize anything they have 
reasonable grounds for suspecting is a prohibited item or is evidence in 
relation to an offence. 

 

 Where a person conducting a search of a student aged under 18 finds 
alcohol, fireworks, pornography or tobacco products, they may 
retain or dispose of them. This means that colleges can dispose of 
these items as they think appropriate but this should not include 
returning it to a student aged under 18. 

 

 Where they find controlled drugs (see Misuse of Drugs Act 1971, 
Section 2), these must be delivered to the police as soon as possible 
but may be disposed of if the person thinks there is a good reason to 
do so (for example, if it is not possible to store them securely until the 
police arrive). 

 

 Where they find other substances which are not believed to be 
controlled drugs these can be confiscated where a staff member 
believes them to be harmful or detrimental to good order and discipline 
in accordance with the college’s disciplinary policy. This would include, 
for example, so called ‘legal highs’. Where staff suspect a substance 
may be controlled they should treat them as controlled drugs as 
outlined above. 

 

 Where they find stolen items, these must be delivered to the police as 
soon as reasonably practicable – but may be returned to the owner (or 
may be retained or disposed of if returning them to their owner is not 
practicable) if the member of staff thinks that there is a good reason to 
do so. 

 
 Any weapons or items which are evidence of an offence must be 

passed to the police as soon as possible. 
 
 

 

Statutory guidance on the disposal of controlled drugs and stolen items 
 

 

9 
Section 550ZC (6) Education Act 1996 

 
It is up to college staff to decide whether there is a good reason not to 
deliver stolen items or controlled drugs to the police.   In determining what 
is a “good reason” for not delivering controlled drugs or stolen items to 
the police, it is advised that the member of staff has regard to the following 

guidance for schools (which is also applicable to colleges)9: 
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Statutory guidance for dealing with electronic devices 
 

 

College staff should also take account of any additional guidance and 
procedures on the retention and disposal of items that have been put in place 
by the college. 

 
10 

Section 550ZC (6G) Education Act 1996 

 

o In determining what is a ‘good reason’ for not delivering 
controlled drugs or stolen items to the police, the member of 
staff should take into account all relevant circumstances and 
use their professional judgement to determine whether they 
can safely dispose of a seized article. 

 

o Where staff are unsure as to the legal status of a substance and 
have reason to believe it may be a controlled drug they should 
treat it as such. 

 

o With regard to stolen items, it would not be reasonable or desirable 
to involve the police in dealing with low value items such as 
hairbrushes, magazines. However, staff may judge it appropriate to 
contact the police if the items are valuable (iPods/laptops) or illegal 
for students under 18 (alcohol/fireworks). 

 

Where the person conducting the search finds an electronic device they 
may examine any data or files on the device if they think there is a good 
reason to do so. Following an examination, if the person has decided to 
return the device to the owner, or to retain or dispose of it, they may erase 
any data or files, if they think there is a good reason to do so. 

 
The member of staff is advised to have regard to the following guidance 
for schools (which is also applicable to colleges)10 when determining what 
is a “good reason” for examining or erasing the contents of an electronic 
device: 

 

o In determining a ‘good reason’ to examine or erase the data or 
files the staff member must reasonably suspect that the data or 
file on the device in question has been, or could be, used to 
cause harm. 

 
o If inappropriate material is found on the device it is up to the staff 

member to decide whether they should delete that material, retain 
it as evidence (of a criminal offence or a breach of college 
discipline) or whether the material is of such seriousness that it 
requires the involvement of the police. 
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Telling parents of students aged under 18, record keeping and dealing 
with complaints 

 
1. Colleges are not required to inform parents of students aged under 18 

before a search takes place or to seek their consent to search their 
child. 

 

2. There is no legal requirement to make or keep a record of a search. 
However, many colleges do keep records and it is regarded as good 
practice to do so. 

 
3. It is also good practice for colleges to inform the parents or guardians 

of students aged under 18 when alcohol, illegal drugs, tobacco 
products, fireworks, pornography or potentially harmful substances are 
found, although there is no legal requirement to do so. 

 
4. Where a student is of statutory school age, and also attending school, 

it would be advisable for the college to inform the school when a 
search has taken place and if any of the items in 3, above, have been 
found. 

 
5. Complaints about screening or searching should be dealt with through 

the normal college complaints procedure. 
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Frequently Asked Questions 
 

I’m a member of college staff; can I refuse to search a student without 
their consent? 

Yes. A principal cannot require a member of staff, other than security staff, to 
conduct a search. In order to conduct a search without consent, a member of 
staff must be authorised to do so. Staff can choose whether they want to be 
authorised, or not. 

 

Is there a risk that I could face legal challenge if I search a student 
without consent? 

Principals and authorised college staff have a specific statutory power to 
search students without consent for specific items – knives/weapons, illegal 
drugs and stolen items, and, for students up to age 18, alcohol, tobacco 
products, fireworks and pornography. As long as the member of staff acts 
within the limits of this specific power they will have a robust defence against 
a legal challenge. 

 

How will I know if a student is under or over 18? 

Staff can ask to see identification (e.g., college pass, driving licence, 
Citizencard, travel pass). 

 

Do recent regulations mean that students over 18 can’t be searched at all 
for tobacco products, alcohol, fireworks and pornography? 

Under section 85A of the Further and Higher Education Act 1992, students 
can be searched for any item where there is reasonable belief that it has 
been, or is likely to be, used to commit an offence or cause harm or damage 
to property. This would include tobacco products, alcohol, fireworks and 
pornography, where this belief exists. For example, if a member of college 
staff has a reasonable belief that an older student intends to set off fireworks 
in class then the student can be searched for them. 

 
Additional Resources 
 

Link to Use of Reasonable Force – advice for head teachers, staff and 
governing bodies 
http://www.education.gov.uk/schools/pupilsupport/behaviour/f0077153/use-of- 
reasonable-force-advice-for-school-leaders-staff-and-governing-bodies 

 

Link to Behaviour and Discipline in Schools – guidance for governing bodies 
http://www.education.gov.uk/schools/pupilsupport/behaviour/g0076647/guidan 
ce-for-governing-bodies-on-behaviour-and-discipline 

 

Link to Behaviour and Discipline in Schools – advice for head teachers and 
school staff 
http://www.education.gov.uk/schools/pupilsupport/behaviour/f0076803/advice- 

http://www.education.gov.uk/schools/pupilsupport/behaviour/f0077153/use-of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies
http://www.education.gov.uk/schools/pupilsupport/behaviour/f0077153/use-of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies
http://www.education.gov.uk/schools/pupilsupport/behaviour/g0076647/guidance-for-governing-bodies-on-behaviour-and-discipline
http://www.education.gov.uk/schools/pupilsupport/behaviour/g0076647/guidance-for-governing-bodies-on-behaviour-and-discipline
http://www.education.gov.uk/schools/pupilsupport/behaviour/f0076803/advice-for-headteachers-and-school-staff-on-behaviour-and-discipline
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for-headteachers-and-school-staff-on-behaviour-and-discipline 
 

Link to Information Commissioner for advice on the Data Protection Act 
http://www.ico.gov.uk/for_organisations/data_protection.aspx 

http://www.education.gov.uk/schools/pupilsupport/behaviour/f0076803/advice-for-headteachers-and-school-staff-on-behaviour-and-discipline
http://www.ico.gov.uk/for_organisations/data_protection.aspx
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Legislative links 
 

The Education Act 1996 
http://www.legislation.gov.uk/ukpga/1996/56/contents 

 

Education and Inspections Act 2006 
http://www.legislation.gov.uk/ukpga/2006/40/contents 

 

Education Act 2011 
http://www.legislation.gov.uk/ukpga/2011/21/contents/enacted 

 

Apprenticeships, Skills, Children and Learning Act 2009 
http://www.legislation.gov.uk/ukpga/2009/22/contents 

 

Health and Safety at Work etc Act 1974 
http://www.hse.gov.uk/legislation/hswa.htm 

 
 

Further and Higher Education Act 1992 
http://www.legislation.gov.uk/ukpga/1992/13/contents 

 

 

Further Education Institutions and 16 -to 19 Academies (Specification and 
Disposal of Articles) Regulations 2012 
http://www.legislation.gov.uk/ukdsi/2012/9780111523995/contents 

 

Misuse of Drugs Act 1971 
www.legislation.gov.uk/ukpga/1971/38/contents 

 

 

Contacts 
 

Department for Business, Innovation and Skills 
 

Caroline Lucas, caroline.lucas@bis.gsi.gov.uk, 0114 207 5173 
Lawrence Fry, lawrence.fry@bis.gsi.gov.uk, 0114 207 5086 

 

Department for Education 
 

Sarah Todd, sarah.todd@education.gsi.gov.uk, 0114 274 2387 
 
 
 
 
 
 
 

© Department for Business Innovation & Skills, October 2012 
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Appendix C 
Drug Incident Forms from Sussex Police 
 

No ………… 

Name and form of pupil(s):                                  Senior staff involved: 

Parent / carer informed by:                                  Date of incident: 

Time:                                                                       Time of incident:                     am / pm 

Brief description of symptoms / incident: 

  

 
  

(Continue onto a blank sheet if necessary) 

First Aid Given Yes / No                                 Ambulance called - Yes / No 

If Yes - By Whom:                                            If Yes, called by: 

Brief Details:                                                     At time:       am/pm 

 

Sample found?        Yes / No                              Suspected Drug Involved (if known) 

Police investigation requested   Yes / No       LSD          1    Amphetamines   1     Cannabis 1 

Police Serial incident number:                          Cocaine     1    Ecstasy             1      Heroin    1 

                                                                         Alcohol       1   Medicines         1      Solvents 1 

                                                                         Other         1        Specify 

Sussex Police Property Bag Unique Number(s): 

Name of witness: 

Report form completed by:                                            Date of incident: 

Number of pupils involved, ages and gender: 

If sample kept securely for Police                    Date/Time Collected by police:      .am/pm 

Collected by:      Collector's Signature: 
                                                                                                                                  No 001 

 
School Name: 


