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Worthing College 
 
Policy for the allocation of Bursaries and Discretionary Payments to 
students 2018/19 

 
 

College Mission and Statement of Values 
 
Mission 
To inspire, build confidence and prepare you for the life you want to live. 
 
 
Vision 
“We’ll believe in you” 
Whatever your background, identity or experience of learning to date, we believe in 
you. We will support your achievement and success. 
 
“We’ll take you further than you expect” 
You’ll have the opportunity to choose from the widest possible range of courses in 
one place and we’ll stop at nothing to connect you with the best university, employer, 
or apprenticeship for you. And if you’re already working, we’ll help you to keep 
developing and growing. 
 
“We’ll provide an inspirational environment for you” 
You’ll experience a warm welcome from our community. You’ll grow in confidence, 
resilience and be ready for progression to the next step in your life, whether that’s 
further study, the world of work or your own unique adventure.  

 
Values 
 
For us to succeed in our mission and vision, the College has shared community 
values which help pull us together to act in agreed ways as part of an inspirational 
community: 
 
We listen intently to the voice of those we serve and show unending commitment to 
continuous improvement and innovation. 
 
We engage fully with the needs of the local community, employers and universities 
so we can secure your achievement, success and progression.  
 
We respond quickly, so we’re always able to give you the best support, information, 
advice and guidance, just when you need it. 
 
We celebrate together the successes and diversity of our community. 
 
 
College Policy Aim 
 
To provide clear guidelines on the fair distribution of financial assistance to all 
students at Worthing College 
 
Policy statement 
 
The College will: 
 

 apply to the relevant funding bodies for all available funds and endeavour to 
distribute all such funds in the academic year; 
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 ensure that all students (16-18 and 19+)  are made aware of the existence of 
financial assistance; 

 

 allocate funds according to income and personal circumstances, and other 
criteria set by the relevant funding bodies and Worthing College. 

 
Worthing College aims to provide financial support for students aged 16 and over 
who are experiencing financial difficulties with meeting the costs of learning, or 
students with a specific financial need that could prevent them participating in FE.  
We operate an attendance-based system where the student only qualifies for funding 
on attainment of an agreed level of attendance throughout each month. 
 
 

Responsibility for implementing the policy 
 
It is the responsibility of the Finance Team Manager: 
 

 to promote the availability of funds to all students and monitor application 

 to assess the eligibility of each student applying for funding in liaison with the 
Student Advice and Support Team Manager as necessary 

 to assess requests for individual funding and check receipts for items as 
required 

 to ensure the return of any relevant equipment at the end of a student’s 
course 

 to monitor attendance levels of students in receipt of payments as a condition 
of payment 

 
It is the responsibility of the Finance Team Manager to ensure that funds are 
distributed to recipients on a timely basis. 
 
 
Implementation of the policy 
 
1. Distribution of funds 
 
The Vulnerable Bursary funding is specifically for the following students: 
 

 Students in care (cared for by the local authority, including unaccompanied 
asylum seekers and those in local authority foster care) 

 Care leavers (if you have been looked after for 13 consecutive weeks or more 
since the age of 14, or have recently ceased to be looked after or 
accommodated) 

 Students aged 16-18 who are claiming Income Support or Universal Credit 
in their own name because they are financially supporting themselves or a 
dependent. You should qualify in this category if you are a teenage parent, living 
away from your parents or if your parents have died. 

 Students who are receiving Disability Living Allowance or Personal 
Independence Payments in their own right as well as Employment and 
Support Allowance or Universal Credit  in their own name  

 
The Discretionary Bursary payments are made to students aged 16-18 with a 
family household income of £24,000 or less and written evidence of this is required. 
 
Students aged 19+ may apply for funding if they meet one or more of the following 
criteria: 
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 Have an annual household income of less than £24,000 
 Are in receipt of Income Support, Income-based Job Seekers’ Allowance, 

Disabled Person’s Tax Credit, Housing Benefit, Council Tax Credit or Child 
Tax Credit with an annual assessed income below £24,000 

 
Please note – Disability Living Allowance is not a qualifying benefit. 
 
 
Assessment of Income 
 
Decisions will be based on the learner’s financial situation and circumstances to 
ensure that the funding is being targeted appropriately. Assessment to establish 
financial need will be based on income assessment, except in exceptional 
circumstances.  Where necessary this will be assessed jointly between the Student 
Advice and Support Services and Finance Team Managers who will interview the 
student to gain more specific information. 
 
It will be made clear to the applicant that any funding received will not affect the level 
of benefit to which the learner may be entitled. The only exception to this is that a 
19+ learner must inform the DWP about Learner Support payments. 
 
Worthing College reserve the right to offer financial support to students who can 
provide evidence of financial hardship even though they or their parents are not in 
receipt of a designated benefit. 
 
 
2.  Accessing Funding 
 
Application forms are available at enrolment or from the Finance Office and 
completed forms must be returned to the Finance Team Manager by the end of 
September. 
 
Applications will not normally be considered after the end of October each year 
(except in the case of late applicants to the College or in special circumstances). 
 
The Student Advice and Support Team Manager is responsible for providing support, 
guidance and advice to students who ask for any additional funding during the year.  
Those decisions are then discussed with the Finance Team Manager who will 
progress each claim. 
 
At the beginning of the academic year applicants must request funding for specific 
expenditure that year.  These requests are then considered in relation to the learner’s 
course requirements. Not all items requested are guaranteed to be approved.   
 
It is the responsibility of the student to inform the College of any change of 
circumstances after the initial agreement of the application.   
 
Students must re-apply for funding each year. 
 
 
3. Use of Bursary and Learner Support Funds 
 
All financial assistance should be used to support learning.  Support can be 
considered for travel, books, trips, equipment and course materials.  Help with 
childcare costs can also be considered for students aged 20+ and claiming Learner 
Support Funding.  Any other payments deemed appropriate for the need of the 
student will be at the College’s discretion. 
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The level of discretionary funding per student will be determined by the total funding 
available and amounts paid will vary according to the number of applicants. 
 
Funding is specific to Worthing College and cannot be transferred to another 
institution should a student leave. 
 
A young parent aged 19 and under may be able to claim Care to Learn funding to 
help pay for childcare costs.   
 
 
4.  Records 
 
For audit purposes, hard copies of all documentation for learner support will be kept 
for the end of year audit and then destroyed. 
 
Records will be kept for all funds distributed throughout the year and any identified 
underspend will be notified to the relevant funding bodies when requested so that the 
funds can be reclaimed by the relevant funding bodies for re-distribution. 
 
As the relevant funding bodies cannot guarantee reimbursement of overspends, 
spending of the funding will be closely monitored so as to ensure expenditure 
remains within budget. 
 
Worthing College is entitled to use up to 5% of their total discretionary funding 
allocation towards administrative costs, and up to 5% of the total end of year claim 
for Learner Support Funding. 
 
Annual returns detailing expenditure will be made to the relevant funding bodies by 
the deadlines set. 
 
 
5. Appeals Procedure 
 
An unsuccessful applicant can appeal in writing within 15 days of a decision to the 
Finance Director, stating his/her particular circumstances and why he/she thinks the 
wrong decision has been made. 
 
 
6. Other Subsidies offered by the College 

 
Musical Instrument Tuition Subsidy 
This is made available to students of AS/A2 level Music who are taking regular music 
lessons to attain the next grade.  The subsidy is paid for one instrument only and is 
payable for 5 terms of a complete A Level course.  There is no payment in the final 
term of the second year as the A2 recitals happen at the end of the Spring Term of 
that year. 


