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Worthing College & Children First Nursery  

Mission, Vision and Values Statement 
 

Mission 
To inspire, build confidence and prepare you for the life you want to live. 

 

Vision 
“We’ll believe in you” 

Whatever your background, identity or experience of learning to date, we believe in 
you. We will support your achievement and success. 

 
“We’ll take you further than you expect” 

You’ll have the opportunity to choose from the widest possible range of courses in 

one place and we’ll stop at nothing to connect you with the best university, employer, 

or apprenticeship for you. And if you’re already working, we’ll help you to keep 

developing and growing. 

 
“We’ll provide an inspirational environment for you” 

You’ll experience a warm welcome from our community. You’ll grow in confidence, 
resilience and be ready for progression to the next step in your life, whether that’s 
further study, the world of work or your own unique adventure. 

 

Values 
“For us to succeed in our mission and vision, the College has shared community 

values which help pull us together to act in agreed ways as part of an inspirational 

community.” 

 

“We listen intently to the voice of those we serve and show unending commitment to 

continuous improvement and innovation.” 

 

“We engage fully with the needs of the local community, employers and universities 

so we can secure your achievement, success and progression.” 

 

“We respond quickly, so we’re always able to give you the best support, information, 

advice and guidance, just when you need it.” 

 

“We celebrate together the successes and diversity of our community.” 

 

Purpose of this policy and procedure  

This policy and procedure outlines the nursery’s policy and practice for managing the 

admission of children to the nursery.  It aims to provide a fair and consistent 

procedure for admissions.  The overall aim being to underpin the mission and values 

as stated above. This policy is linked with the college’s Equality and Diversity 

policies and Statements (including Race Equality and Disability Equality, child 

protection policy, college fees and charges policy).  It is also linked with college 
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publications such as the prospectus. At Children First Nursery and Forest School we 

believe that parents are the most important people in a young child’s life.  Children 

First Nursery and Forest School will work with parents from the time of application, to 

meet the needs of children, both individually and as a group, wherever reasonable.  

Information will be shared within the nursery with the necessary staff.  The nursery 

will support, encourage and reinforce best practice and guide or advise when 

parents ask for suggestions of ways of caring for their children.  

The nursery is registered by OFSTED (Office for Standards in Education); with the 
DfEE (Department for Education and Employment) to receive the free entitlement 
funding for eligible two, three and four year old children and with the West Sussex 
Early Years Development and Childcare Partnership.  
  

As part of the accountability for receiving the free entitlement funding the nursery is 
inspected regularly by OFSTED to ensure that the standards for receiving the grant 
are being met.  
  

To do this the nursery will  

  

Provide good quality childcare and education for children aged 6 weeks to 5 years 

which:  

  

 Meets children’s individual needs and promotes their welfare.  

 Enables children to develop and grow in a safe and stimulating environment. 

 Encourages children to become confident individuals.  

  

In pursuing this mission the nursery will be characterised by:  

  

 High quality provision and services.  

 Equality of opportunity.  

 Accountability, probity and openness.  

 A friendly and purposeful ethos.  

  

Admissions Procedure  

  

Parents wishing to apply for a place at the nursery should complete the enquiry form 

in the Parents Information pack (available from the nursery and on our website: 

www.worthing.ac.uk/nursery/enquiry-form.htm).  Once the enquiry form is 

received, children are placed on a waiting list and are offered a place in the nursery 

on a first come first served basis, providing the sessions requested are available. If 

we are unable to offer the session requested alternative sessions will be offered.  

Siblings of children already in the nursery will take priority, subject to availability.  

  

It is the responsibility of the nursery to:  

  

 Ensure that parents are aware of the roles of management and staff.  

 Be aware of the mechanisms of inspection.   
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 Inform parents about information kept on their child; where it is kept and 

who has access to the information.  

 Ensure that parents are aware of who their child’s key person is and any 

changes too this.  

 Inform parents of how they will receive regular information on the progress 

of their child both formally and informally.  

 Ensure that parents are aware of the need to give consent for First Aid, 

medication, outings, photographs, information sharing etc.  

 Ensure that parents are aware of confidentiality in the nursery e.g. child 

protection.  

 Ensure that parents are offered appropriate personal support if required.  

 Ensure that parents are aware of how to raise concerns and complaints 

and that these are dealt with promptly.  

  

Parent/carers will provide us with information about your child. This includes:  

  

 Name, address, email address, date of birth of child(ren).  

 Birth certificate to confirm parental responsibility.  

 Emergency contact numbers in the event that we need to speak to 

somebody urgently about your child(ren) whilst they are in our care. We 

ask for at least 3 contacts different to yourselves.  

 Any medical condition (e.g. Asthma, Eczema, Epilepsy) or additional 

needs.  

 Red book   

 Any allergies your child may have.  

 Special dietary requirements.  

 Who is authorised to collect your child from the nursery.  

 Children’s interests, likes and dislikes.  

 Confidential information is held both in a file in the nursery office with is 

locked when left unattended and on the nursery database, which only 

authorised staff can access (further details are held in the Data Protection 

Policy and Procedure). Some of the information is placed in the child’s 

learning journal which is available for nursery staff to enable them to 

provide the best care possible for your child.  

  

What you need to supply for your child whilst they are at the nursery  

  

 Change of clothes labelled clearly with your child’s name. (we provide a 

nursery bag) with a pen. 

 Seasonal clothes e.g. Coat, Wellington boots, hat, scarf, gloves.  

 Sun hat, this is very important as we cannot allow a child to go outside in 

the warmer weather without protective head covering.  

 Formula milk if you are using anything but Aptimil, and Cow and Gate.  

 Sun cream if you wish to use one different to what the nursery provides.  
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It is the responsibility of parents to  

  

 Inform us of any changes in circumstances (e.g. contact details or a newly 

diagnosed illness or allergy).  

 Inform us of any changes that may affect the child’s emotional well-being.  

 To inform the nursery of any significant happenings e.g. emergency hospital 

visits, visits to the doctor.  

 Inform the nursery if your child is going to be absent or on holiday.  

 Inform the nursery if your child has been unwell and follow the nursery 

policy relating to when a child can return following an illness  

  

The nursery has its own administrator based in the college. Her name is Jana 

Modrovicova and she can be contacted on 01903 275743.  

  

To be read alongside the transition policy and settling in policy. 


