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Worthing College Fitness to Study Procedures  
 

Guidance for Parents and Carers 
 
1. Introduction 
 
Worthing College is an educational institution for full time students. It is committed to tailoring its 
education to individual needs and promoting inclusivity, making its best efforts to provide  
adjustments to meet the needs of all students.  In doing so we fully comply with the Equality Act 2010 
and the SEND Code of Practice (2015). 
 
It is important, however, to be clear about what is possible in an educational setting and the limits to 
the individual support that can be provided within a Further Education College.   
 
1. We are not a distance-learning College, and whilst on a temporary basis it is reasonable for 

subject teachers and support staff to be flexible with attendance due to ill health, prolonged 
periods of absence are not sustainable. 

2. There may be times when the nature of a student’s ill health can require support beyond the 
expertise or capacity that College can offer despite its best efforts. 

3. Occasionally a student’s ill health may present a health and safety hazard to either themselves 
or those around them that is unmanageable in a mainstream educational setting. 

4. There will be times when a student’s physical or mental health are so affected that they are no 
longer able, despite support both from the College and external agencies, to maintain their 
academic progress or to succeed on their programme of study 

 
There are therefore occasions where, for one or more of the reasons above, it will be the judgement 
of the College that, in the best interests of a student, continuing at College is no longer the best 
option. 
 
2. Aims 
 
These procedures aim to provide: 
 
1. A framework to guide decision making in complex student welfare cases. 
2. A set of parameters for the minimum acceptable level of academic progress. 
3. A series of stages for reviewing a student’s place at the College. 
4. A list of minimum requirements of students who are offered the opportunity to restart at the 

College. 
 
3. Disclosure 
 
Students are encouraged to disclose any physical or mental health need as part of their application.  
This disclosure will in no way prejudice any decision about the application – on the contrary, it is used 
to establish how best the College can respond to the individual need and what reasonable 
adjustments can be made. A transition meeting may be called, including the young person, their 
parents or carers and relevant professionals from previous providers to discuss and agree details of 
the student’s support plan.   
 
If students do not disclose a pre-existing physical or mental health condition on application, then it is 
clearly unlikely that they will receive full support until the condition becomes clear to a member of 
staff.  Early disclosure of issues is therefore vital to allow the College to assess how best to 
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accommodate students and also to avoid exacerbating the issue through a lack of knowledge on the 
part of subject teachers and tutors.  
 
Medical Evidence 
 
All disclosures of significant health concerns will require formal medical paperwork to be provided 
which confirms the impact which the student’s condition has on their studies.   
 

5. Support at the college  
 
The college always seek to provide appropriate support to any student with ill health, whether the 
condition was pre-existing or commences during study at the College.  Students are made aware of 
the range of support services at the College both at induction and as part of the ongoing support and 
guidance delivered by tutors.  All staff at the College have a duty of care to students and can be 
approached with any concern, however small.  The main staff who would be involved in student 
support are: 
 

 Tutor  Student Advice and Support team member 

 Senior Tutor  Subject Teacher 

 College Director 

 College Counsellor 

 Safeguarding team member 

 First Aid team member 
 
In cases where a student has disclosed a health condition they and their parent / carer will meet with 
a member of the tutorial team to agree a support plan for that student. In cases where a complex or 
significant physical or mental health condition is disclosed, the tutor will inform the Student Advice 
and Support Team Manager and their Senior Tutor and a member of the SAS team will be delegated 
to attend the meeting.  It may be appropriate that further information is sought from external health 
and social care professionals who are supporting the student. Students and parents have the right to 
request assessment for an Education, Health and Care Plan and, if one is already in place, to have it 
reviewed in line with the SEND Code of Practice (2015).  
 
The support plan will identify the support and adjustments which will be put in place to support the 
student in their studies and will be recorded on Student Track. It will identify the staff who will be 
involved in providing support. It may identify adjustments in terms of academic expectations such as 
extension to deadlines or a temporary reduction in attendance. In some cases the support plan may 
involve a reduction in the student’s study programme in order to reduce their academic burden. 
 
The support plan may also involve referral to outside agencies, such as CAMHS or the student’s GP.  
This is particularly true where the health condition causes significant concern, since the expertise and 
capacity of the College in providing medical support is limited and the responsibility for medical 
support lies with external services.  In crisis situations, where there are immediate and grave 
concerns for a student’s health or well-being, the First Aid or Safeguarding team will judge how best 
to provide first aid and whether emergency services should be called.  We will always endeavour, in 
these situations, to contact parents and carers as soon as possible. 
 
The Tutor or Senior Tutor will seek the student’s consent to share with other key staff the relevant 
information so that the college can best make adjustments. When consent is given those details 
which are of a sensitive or confidential nature will be recorded in the Confidential Information section 
of Student Track so that they are only available to those staff immediately involved in a student’s 
support such as their teachers and their tutor.  They will also have responsibility for the regular 
review of the support plan and for keeping all parties updated on developments.  
 
5. Limits to support 
 
Whether medical conditions are raised before a student joining the College or whilst at the College, 
there need to be limits set to the support that can be offered.  These include both the flexibility the 
College should show around academic progress (attendance and meeting assessment requirements) 
and the support (type, location and frequency) that is needed for a student to remain at College.  
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Clearly it is difficult to set non-negotiable limits for academic progress and support and there needs to 
be judicious professional judgement in each case.   
 
Academic progress 
Each case needs to be considered on its merits, but it is clear that a minimum level of attendance 
needs to be maintained overall that will allow a student realistically to achieve.  Excessively long 
periods of complete absence or very poor attendance will make a student’s studies untenable.  With 
regards to coursework and homework, if students fall significantly behind with their deadlines, despite 
extensions being offered, then there comes a point at which catching up is not viable.  The specific 
expectations regarding attendance and assessment will be set in each case depending on the 
circumstances. 
 
Support 
It is reasonable for teaching staff, on a short-term temporary basis, to liaise with students via email, 
telephone and text message.  This, however, cannot continue long-term.  Teaching staff should not 
exceed their normal duties to the point where they impair their own effectiveness to support their 
students as a whole.  Likewise, the pastoral support available is finite and needs to be available for 
other students as well.  In all cases the support we offer must be on site. 
 
6. Fitness to Study 
 
Ideally, a clear consensus would always emerge between all parties about the best way forwards. If 
the College, medical professionals, the student and the parents or carers all agree that a student 
should withdraw then this will be actioned.  Where there is no consensus that withdrawal is the most 
appropriate outcome, then the steps below will be followed.  In these situations, we would always 
assure students and their parents or carers that the best interests of each student and their welfare 
are at the centre of decisions. 
 
Phase 1 
This meeting will normally be chaired by the Senior Management Team lead and will be attended by 
the student, the parent/carer, the Senior Tutor / Student Advice and Support Manager and where 
appropriate the health / care professional. The health issue, support needs and academic progress of 
the student will be reviewed. Where consensus about withdrawal can still not be reached, an Action 
Plan is to be agreed which sets targets for student progress, including targets for attendance and 
assessment, and for the adjustments to be made during that period. This action plan is to be 
reviewed after 2 weeks and may be extended for a further two weeks if progress is mixed. If at the 
end of the action plan period the SMT lead concludes that the student is not fit to continue their 
studies at the college, the student is referred to the Vice Principal or Principal for a final decision.  
 
Phase 2 
 
This meeting will be chaired by the Vice Principal or Principal and will be attended by the student, the 
parent/carer and at least one of the following: the SMT lead, the Senior Tutor and the Student Advice 
and Support Manager.  This meeting will review the situation and provide guidance to the Vice 
Principal / Principal who will consider the alternative paths available and make a decision about the 
student’s fitness to continue their studies at the college.  
 
7. Restarting at College 
 
In certain situations it may be appropriate to offer a possible restart at College in the following 
academic year. In cases where the student withdraws from the College of their own accord, has put 
in place robust medical support outside of College and has time before the restart to respond to this 
support, then the restart has a good chance of success.  In cases where there is no clear 
commitment to following prescribed medical support and there is inadequate time to respond to this 
support, then the restart is quite likely not to work.  Where the College offers the opportunity of a 
restart, the onus is on the student and their parents or carers to ensure that they are rehabilitated 
enough for the restart to work.  When the student withdraws from studies, guidance will be given both 
on what support might be appropriate to ensure fitness to study on return, but also importantly on 
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what evidence will be expected at enrolment. Advice will also be given about opportunities that might 
be helpful in the interim such as voluntary work or work experience. Students will be asked to 
complete a new application to join the college.  
 


