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Through its policies and in its day to day work, the college is committed to promoting equality and fairness and combating 

discrimination. This applies to everyone, regardless of gender, racial or ethnic background, disability, religion, sexual orientation or age 

and embraces the college’s legal responsibilities. 
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Student Code of Conduct Policy 2017 
 
College mission and values statement 
 
The educational character, priorities and strategic direction of the college are expressed in its Mission, 
Vision and Values statement.   This is set and reviewed by the College’s governing body. 
 
The Mission of Worthing College is to provide Opportunity, Achievement, Success and Progression.   
 
The Mission is supported by a Vision that states that: 
 
Worthing College will be an outstanding and inclusive college renowned for excellence in teaching and 
learning. 
 
The College will: 
 

 Raise aspirations to achieve outstanding results. 

 Provide an engaging and inspiring learning experience in new learning environments on a 
new campus. 

 Have an excellent reputation and celebrate all achievements. 

 Engage and value staff. 

 Be at the heart of the local community. 

 Be the college of first choice. 
 
College Values 
 
To achieve its Mission and Vision the College will: 
 

1. Put people first, care for students and staff, and recognise each individual’s needs. 
2. Make teaching and learning the top priority, value each person and foster individual 

learning to develop the whole person. 
3. Work together with others to raise ambitions and achievement for everyone. 
4. Embrace diversity and challenge all forms of discrimination. 
5. Strive for excellence, foster openness and trust and commit to continuous improvement 

where learners help shape improvements and the organization as a whole. 
 

 
Purpose of Policy 
 
To ensure student behaviour supports learning and promotes positive staff-student relationships within 
a safe, welcoming and professional environment for all. 
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Policy Statement 
 
It is the policy of Worthing College that all of its students respond fully to our published values, beliefs 
and behaviours and that: 
 

 Expectations of behaviour for students will be explicitly stated in written form under three clear 
areas: Your Commitments/Your Behaviour and Your Progress and will be explained to all 
students early in the academic year through induction activities and on the Student Intranet. 

 Expectations of behaviour for students will be explicitly stated to their parents/carers in written 
form through the Student Intranet with further information made available upon request and 
supplied to parents/carers of students whose behaviour is causing concern, 

 Behaviour, positive and negative, may be reported as part of the academic tracking process 
and a qualifying comment may be included in all academic and employment references for 16-
18 students, 

 Student behavioural concerns will be recognised promptly and dealt with consistently but 
taking into account particular circumstances. Equally, excellent behaviour will be rewarded and 
recognised through the College reward and recognition systems. The Student Advice and 
Support Team provides a source of referral for students experiencing difficulties with behaviour 

 The Student Intervention and Disciplinary Policy will be applied consistently as a means of 
dealing with poor behaviour  

 In Student Intervention and Disciplinary cases related to a disability, the College will make 
reasonable adjustments to ensure that a student is not disadvantaged. 

 
Responsibility for implementing this Policy 
 
In this Student Code of Conduct Policy, the following have responsibilities: 
 

 Students by recognising and taking responsibility for the standards of behaviour required of 
them by the policy. 

 
 Parents/Carers by keeping the College abreast of factors that may influence students’ 

behaviour and by supporting the College stance on student behaviour. 
 

 Teachers by undertaking training in the Student Code of Conduct policy and applying it 
consistently with students. 
 

 Support Staff by undertaking training in the Student Code of Conduct policy and applying it 
consistently with students. 

 
 Tutors by undertaking training in the Student Code of Conduct policy and applying it 

consistently with students.  Tutors will also maintain an active dialogue with students, 
parents/carers, Teachers, Senior Tutors, Curriculum Directors and Assistant Principals on 
behavioural matters. 

 
 Senior Tutors in ensuring that all procedures are followed by Tutors and offering support, 

training and advice to Tutors.  Also by ensuring that the Student Intervention and Disciplinary 
Policy’s procedures are followed fairly and consistently in cases of poor behaviour. 

 
 Curriculum Team Managers by ensuring that the Student Code of Conduct Policy is 

consistently followed by teachers and that they are visible in maintaining good behaviour of 
students in their curriculum area and that appropriate use of reward and recognition systems 
and implementation of the Student Intervention and Disciplinary Policy are actioned. Also by 
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ensuring that student behaviour is discussed at Team Meetings and that reports and action 
plans make appropriate reference to standards of behaviour. 
 

 College Directors and Assistant Principals by ensuring that the Student Intervention and 
Disciplinary Policy’s procedures are followed fairly and consistently in cases of poor behaviour 
and that monitoring of student behaviour is effectively integrated within team and strategic 
quality reviews. 

 
 The Senior Management Team by overseeing systems and allocating sufficient resources to 

ensure their visibility in maintaining good behaviour an effective student behaviour system. 
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Worthing College – Our Student Code of Conduct 
 

At Worthing College we have an agreed set of expectations of students which fall under the headings: Your 
Commitments; Your Behaviour and; Your Progress. These expectations reflect our values, beliefs and behaviours 
and are included in our Learning Agreements with students. They are supported by our reward and recognition 
systems and Student Intervention and Disciplinary Policy.  

 

Your Commitments: 
 

As a student of the College, you will: 

 Attend all lessons and College commitments 100% of the time unless you are sick or absence is 
authorised. 

 Arrive punctually and prepared to all lessons and commitments 

 Demonstrate at all times the values, beliefs and behaviours as set out for you in your induction to the 
College. 

 Present yourself at lessons with appropriate personal resources for that lesson, e.g. pens, paper, files. 

 Always notify the college of any absence, in line with the procedures that were explained to you in your 
induction to the College. Arrange driving lessons, doctors’ appointments or dentists’ appointments when 
you are free 

 Arrange holidays out of term time and only commit to part time work in a way that does not interfere with 
your studies 

 Demonstrate a positive commitment to your courses by participating fully in all learning activities in 
classrooms, Learning Zones and Independent Study Packs.  

 Know through your induction to the College how to: 
o Challenge discrimination to embrace diversity in the College 
o Challenge bullying, harassment and victimisation in any form 
o Respond to any issues of safety and security in order to safeguard all members of the College 

community. This includes responding to any concerns about extremism or the radicalisation of 
students.  

 

Your Behaviour:  
 
As a student of the College, you must: 

 Be respectful, kind and courteous to everyone in all areas of the College and avoid the use of swearing or 
offensive language and actions 

 Follow rules of no use of mobile phones, eating or drinking (other than bottled water) in classrooms or the 
Library 

 Follow the rules for the acceptable use of IT as defined in the IT Security Policy and E-safety guidance 
communicated to all students 

 Be respectful of the College as a professional environment for learning – not dropping litter or misusing 
equipment.  

 Be responsive to instructions given to you by any member of the College staff and keep your Student ID 
card with you at all times to show it to a member of staff if asked 

 

Your Progress: 
 
As a student of the College, you must: 

 Meet all deadlines given for homework and coursework submission and attendance at examinations in 
accordance with examination timetables 

 Fully participate in the College’s Assessment and Reach Weeks  

 Be responsive to action plans and individual targets negotiated with you by your tutor and/or teacher/s 

 Be responsive to any lesson and/or work missed, by taking responsibility to identify what has been missed 
and catching up as soon as possible 

 Engage with the opportunity to gain work experience to support your progression planning.   

 Maintain an open and honest adult to adult dialogue with staff about your progress, seeking help and 
advice if you need it 
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Specifically, behaviour in lessons will be governed by the following expectations of teachers and 
students: 
 

Before the lesson 

Teachers will: Students will: 

 Have all resources in place for starting 
the lesson at the published time.  This 
includes conducting a visual check for 
litter and general tidiness and prompt 
attention to defects.  (Students should be 
asked to assist in getting a room into 
order). 

 Welcome students and announce the 
start of the lesson, giving reminders 
about matters such as mobile phones 
and eating.   This determines the start of 
the lesson. 
 

 Have all personal resources in place and 
be ready for the start of the lesson at the 
published time.   

 
 Observe all reminders given at the start 

of the lesson. 

Dealing with latecomers 

Teachers will: Students will: 

 Expect latecomers to wait outside the 
classroom until a convenient point when 
the teacher is able to speak to them 
without disturbing teaching and learning 
for the rest of the class  

 Consistently and robustly address 
lateness, seeking an explanation from 
the student at an appropriate point in the 
lesson.  

 Use the ‘L’ mark on registers to record 
anyone arriving up to 30 minutes after 
the lesson has started. Any student more 
than 30 minutes late will be marked as 
absent. 

 Record lateness after the register has 
been submitted by emailing Student 
Services via email group ‘All Registers’ 

 Address ongoing punctuality concerns 
through the traffic lights system, liaison 
with tutors and ongoing one to one 
dialogue with the student, including 
Reach discussions. 

 If they are late, knock at the classroom 
door and wait quietly until a convenient 
point when the teacher is able to speak 
to them. Students should not expect to 
be permitted to join the class until such a 
point as deemed appropriate by the 
teacher. 

 
 
 



7 

 

 

During lessons 

Teachers will: Students will: 

 
 Inform students about the College’s 

expectations of appropriate behaviour 
and challenge students if unacceptable 
behaviour occurs 

 Remove a student from a class if a 
reminder about unacceptable behaviour 
is not successful and provide instructions 
for a task to be completed by them 
outside of the classroom.  Instruct the 
student to return at a convenient point 
such as after the mid lesson break. 

 Inform the tutor and CTM if there has 
been a need to remove a student from a 
session. 

 Ensure that there is no eating, drinking 
(other than water) or inappropriate use of 
mobile phones in classrooms. 
 

 Respond to reminders regarding 
appropriate behaviour in the lesson. 

 
 Respond to the instructions given to 

leave a class, returning as instructed. 
 

 Discuss matters with their tutor and/or 
CTM and make commitments to future 
improved conduct. 

 
 Observe no eating and drinking (other 

than water) or inappropriate mobile 
phone use in classrooms. 

Mid lesson breaks 

Teachers will: Students will: 

 
 
Enforce a maximum 10 minute break.  Use the 
‘L’ mark on registers for late returners and follow 
the rule for assimilation of any latecomers (see 
dealing with latecomers) 
 
 
 
 

 Observe the 10 minute rule.  Latecomers 
will knock at the classroom door and wait 
quietly until a convenient point when the 
teacher is able to speak to them. 
Students should not expect to be 
permitted to join the class until such a 
point as deemed appropriate by the 
teacher. 

 

Ending the lesson 

Teachers will: Students will: 
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 Formally close the lesson giving an 
instruction about clearing up.  This 
includes an assessment of the learning 
space to ensure cleanliness and order, 
shut down of computers, storage of 
laptops and other such matters as 
relevant. 

 

 Co-operate with teacher instructions at 
the end of the lesson, clearing up when 
instructed to do so.  

 Ensure that any laptops that have been 
borrowed are stored appropriately in line 
with course procedures.  

 
Behaviour around the College will be governed by the following expectations of College staff and 
students: 
 

In corridors, Learning Zones and public spaces in and around the College 

College staff will: Students: 

 Always challenge running, shouting, 
throwing objects, skateboarding and 
swearing or offensive language. 

 
What to say (suggested wording): 
 
“Please stop ……….. The College is a 
workplace and this ………. is not acceptable.” 
 
And if it does not stop? 
 
All teaching and supervisory staff and all 
managers should take further steps. 
 
What to say: 
 
“It is disappointing that you cannot follow this 
reasonable request.  Please can I have details of 
your name and the name of your Tutor?  You 
can expect follow-up action on this matter.” 
 
All such incidents should be reported to the 
students Senior Tutor using the information on 
Student Track.  
 

 Will not run, shout, throw objects, 
skateboard, swear or use offensive 
language. 

 
 

 Act upon suspicion that a person on site 
is not a member of the College 
community. 

 
If this is the case, all staff should be prepared to 
say the following: 
 

 Will not invite guests/friends onto the 
College site – because this poses risks to 
others and makes the College less 
secure. 
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“Excuse me; are you a student at this College?  
Can I help you?” 
 
If the person claims to be a student but you 
remain suspicious ask to see their student ID. 

 
All daytime students will be required to carry 
student identification and to produce this on 
request.  
 
If you establish that the person is an intruder, the 
following request is appropriate: 
 
“I am sorry but the College is a private building 
for its students, staff and permitted visitors.  A 
visit to the College must be pre-arranged so I 
must ask you to leave now.” The individual 
should be escorted to the to exit via Reception 
or referred to a member of SMT. 
 
Any such incident should be reported to SMT 
and the Premises Team. 
 
In the case of any difficulty encountered, all staff 
should walk away and seek support from other 
members of staff. 
 

 
 Will be prepared to show their Student 

Identity Card  if requested to do so by a 
member of the College staff – because 
this helps to ensure the security of the 
College. 

 
 


